R e q u e s t
Embassy of Japan in Slovak Republic
Hlavne namestie 2

813 27 Bratislava 1
Date:________________

Your Excellency,

My name is _________________ (introduce your organization and yourself). On this occasion, I would like to ask for using of Embassy‘s name on our event which will be held on __________ from __________ to ______________ in _______________. The event will be held in __________________________________________________________.

The event will be called „______________________________________“. The event is organized in cooperation with ___________________________________________ and ___________________________________________________. The main aim of the event is _______________________________________________________________________________________________________. I attach detail information about the event and our organization as well, so please see and consider the possibility of embassy’s patronage. 

Yours sincerely,

Name:
Position:

Contact address:

Contact phone number:

Contact e-mail:
Appendix: Budget for „___________________________________________“

Expenditures

- Venue rental fee                                                                                                     
- Rental fee for rehearsal venue 







- Transportation fee 
- Remuneration for artists                                                                                        

- Other

In total                                                                                                                 

Income 
- Tickets (______ € / 1 ticket)




                   ________ €                                         
In total                      






                   ________ €                                     

